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Preparing an Appropriate Rite of Remembrance1 
 

Sometimes ministers hear it said, “We’ve never had to plan a funeral service 
before, and we don’t know where to begin.”  This First Baptist Church policy and guide 
is intended to serve as a first step in such planning.  Within it our members and their 
families will find answers to many questions that are obvious, and to others that are 
not. 

Some readers will first encounter these guidelines when they have just lost a loved 
one, and when their grief is fresh and the pain of loss is great.  Others (and we hope 
these will be the majority) will have the opportunity to review these practices, 
principles and suggestions well in advance of the need.  That way, the contents of this 
leaflet will contribute to the broad scope of the discipline that we usually term “advance 
planning.” 

Things to Consider on the Occasion of Loss 

 The decision to have a funeral service.  A glance at the obituary pages of the daily 
newspaper demonstrates that the once-universal practice of commemorating a death 
with a funeral service2 is no longer universal!  Some families simply make disposition 
of their loved one’s body, and then gather informally with friends for an exchange of 
reminiscences. 

When a family is Christian, however, some Christian rite of remembrance is a 
necessary part of the family’s witness to our belief in resurrection and eternal life in 
Christ.  Such an observance also gives comfort to survivors, as they hear their loved 
one entrusted to the mercy of God. 

In all of the events of living and dying, Christians are called to remember and affirm 
our Creator, Redeemer and Sustainer.  On the occasion of the deaths of his own 
family members, Job of the Old Testament said, “The Lord gave, and the Lord has 
taken away: blessed be the name of the Lord” (Job 1.21b NRSV). 

 Where to conduct the service.  First Baptist families may choose among several 
options for the location of the funeral service. 

1. Services for church members are usually conducted at our church building—in 
the Chapel or in the Sanctuary, as the family desires, and depending upon the 
availability of either room.  The Chapel comfortably seats 150 people, while the 
Sanctuary seats hundreds more. 

2. Sometimes a smaller and less-formal observance is desired.  Such may be 
conducted “at graveside” at the cemetery, or at the FBC Columbarium (located 
between the Chapel and the Sanctuary). 

                                                 
1 Policy adopted in Church Conference on May 15, 2011, First Baptist Church, Greensboro, North Carolina. 
2 Also called a “memorial service,” when no casket or urn is present 
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3. Area funeral homes maintain chapels that are adequate for smaller services.  An 
observance at the funeral home is appropriate for services that employ popular 
secular writings and music, or pre-recorded music; and for services that would 
include as a part of the main body of the service military or fraternal organization 
rituals and other variations from traditional church practice.3 

4. Retirement communities play an expanding role in the lives of older church 
members and their families.  Sometimes when a loved one has lived at a 
retirement center for an extended period, a family may conclude that the locus of 
life and relationship is there; and that it is therefore appropriate and convenient 
to observe a memorial service at the facility itself.  Most retirement communities 
will reserve a large room for such a service.  Families should remember that 
burial or inurnment must occur separately from a retirement community 
observance, as caskets and urns may not be present there. 

 When to schedule the service 

1. Most services are conducted three to five days after a death occurs.  Even when 
“pre-planning” has been completed beforehand, families still need time to visit 
with the officiating minister, consult with their funeral director, write (with the 
funeral director’s help) an appropriate obituary for the newspaper, participate in 
a family “viewing” of the body, wait for a cremation to be completed, conduct a 
funeral home visitation, etc. 

2. Services are typically conducted late-morning or early to mid-afternoon, in order 
to facilitate burial or inurnment after (or before) the funeral. 

3. Because of typically heavy demand upon facilities, Sunday church funerals are 
not encouraged.  Should a Sunday funeral be necessary, facilities and personnel 
will be provided as available. 

4. Church funeral services are not conducted on Sunday mornings, or on Christmas 
Day or Easter Sunday. 

 How to plan a service.  Just as a funeral director assists the family in decisions 
regarding the preparation and disposition of the body of their loved one, so the 
ministers of the church will assume the lead in preparing and conducting the funeral 
service. 

1. Specifics of pastoral contact 

In most cases, pastoral staff will be aware of a person’s declining health and 
approaching death.  In these instances, the ministry of ongoing prayer and 
presence will be conducted by pastoral staff, who will normally be aware when 
death occurs. 

                                                 
3 When a service is conducted at the church, such rituals may be carried out at the cemetery or—with limitations—at 

the church Columbarium. 
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If pastors are not aware of a death, family should notify the church immediately.4  
Families should not wait for the funeral home or “word-of-mouth” to perform 
this notification!  The sooner our ministers know, the sooner we are able to serve, 
and the better we are able to plan. 

2.  Arranging for building use 

After contact and conversation with family members, church ministers will 
ascertain whether or not particular church facilities are available at times desired 
for funeral services, and alert the family and/or funeral home. 

Pulpit furniture and musical instruments will typically remain in place for 
funeral services.  The church Sanctuary will be used “as is” during holy days of 
the church year, when seasonal adornments are in place. 

The church maintains a relationship with a preferred 
local florist, whose contact information may be obtained 
from the church music office (274-3286, ext 239).  A 
casket pall (pictured) is also available for use inside the 
church facilities, in lieu of a floral casket spray.  

Many families nowadays desire to “receive friends” at 
the church, in lieu of a funeral home visitation.  Our 
Church Parlor is usually available for visitation, either 
before or after a church funeral.  The use of the Atrium 
(main entrance area on the west side) is recommended for post-service visitation, 
particularly when attendance is expected to be large. 

3.  Planning the various elements of funeral worship (see Appendix A) 

4.  Special considerations 

In the case of a Veteran’s funeral, the use of the American flag during the service 
is permissible—either draped atop a casket, folded and displayed on a stand, or 
suspended from a standard and paired with the Christian flag. 

Military and fraternal order rites are typically performed at the cemetery.  When 
they are conducted at the church Columbarium, suitable decorum should be 
observed.  (For example, rifles should not be discharged on church property.) 

Playing of bagpipes and the bugling of “Taps” may occur at the cemetery or 
Columbarium, or on the front porch of the Sanctuary, in hearing of worshipers 
gathered inside. 

 

                                                 
4 Call our main office number (336-274-3286), then dial extension 231 to access the Pastoral Assistant, or extension 

225 to leave the message in the church office. 
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 What disposition to make of the body 

1. Traditionally the body is transported to a local funeral home, where it is 
embalmed and placed in a casket.  Alternatively, families may choose to have the 
funeral home cremate the body and place the remains within a small plastic box 
or decorative urn.  From a Christian and biblical point-of-view, either practice is 
acceptable.  Cremation usually adds one day to the overall funeral process. 

2. Traditionally the burial of the body at the cemetery (or the inurnment of the 
cremated remains at the cemetery or Columbarium) forms a part of the funeral 
service, and takes place immediately following the church or funeral home 
observance.  Some families choose to conduct the burial or inurnment 
immediately prior to the church or funeral home service, or at some other time. 

3. Few families nowadays choose to open a casket at the church, although this may 
be done during a time of viewing prior to the funeral service.  More families 
choose to open the casket during a viewing and visitation at the funeral home, 
usually on the evening prior to the funeral.  Some families choose to keep the 
casket closed at all times, apart from a private family viewing. 

4. In cases where cremation is performed, it is recommended that the remains be 
inurned, either at the church’s Columbarium or at the cemetery.5  Mingling of 
remains is discouraged; columbarium niches are large enough to contain two 
urns.  Most cemeteries provide for in-ground inurnment in a standard burial 
plot, or inurnment in a cemetery-owned columbarium. 

5. When an inurnment follows a service, it is recommended that the urn be brought 
to the church and placed near the altar during the service (similar to the 
placement of a casket), and thereafter carried to the place of inurnment. 

Checklist of Church Responsibilities and Additional Services 

 The church will make available an officiating minister, who will visit with the family 
and begin the funeral planning process, and thereafter conduct the funeral service 
along with the cemetery or Columbarium “committal.”  The use of outside speakers 
and/or family members will be at the discretion of the officiating minister.6 

 Space in our Columbarium will be provided for a fee, and in accordance with our 
rules of Columbarium usage.  (Information about the Columbarium, along with a 
copy of our Columbarium policy, is available from the church office.)  

 

                                                 
5 Such practice gives testimony to the scriptural teaching that the body of a believer is a “seed” to be 
planted in anticipation of the harvest of resurrection (1 Cor. 15.35-49). 
6 Church musicians may or may not be available for services in funeral homes or other sites away from 
the church.  Funeral homes are prepared to assist families with music at their facilities. 
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 (The following items apply only to services conducted at First Baptist Church.) 

 Our church staff musicians—in consultation with the family—will plan and manage 
the presentation of music.  All music selections must be approved by the church 
musicians and officiating minister, in accordance with our guidelines (see Appendix 
A).  The use of additional musicians will be at the discretion of our music ministry. 

 The church will reserve and prepare the Chapel or Sanctuary (and also our Parlor or 
Atrium and Columbarium, as needed). 

 First Baptist Church will provide a printed funeral program. 

 An audio recording of the service will be presented to the family.  (For Sanctuary 
funerals, a fee will be charged for audio sound support.) 

 As a ministry to family members and their out-of-town guests, our Bereavement 
Committee will offer a mid-day meal at the church on the day of the service.  The 
meal will not be available on Sundays.  The Bereavement Committee, at its 
discretion, may carry food to families when a meal at is not served at the church. 

 The Bereavement Committee will recruit pallbearers, if needed. 

Checklist of the Responsibilities of Bereft Families 

 When death is preceded by a period of declining health and hospitalization, the 
family should keep the church informed.  This will facilitate intercessory prayer, 
pastoral care, and expression of concern from fellow church members. 

 When death occurs, church ministers should be informed in a timely manner, so that 
a pastoral visit and grief ministry will not be delayed, and in order that the church 
may be involved early in the scheduling of a service. 

 When a funeral is conducted at our church, members and families should be 
prepared to acknowledge the Christian, Baptist, and distinctive “First Baptist” 
traditions that will be important to appropriate church funeral planning.  These 
include suitable selection of music, along with other elements that are distinctive to 
the discipline of worship. 

 Compensation of participating church ministers is a matter of a family’s discretion.  
Service participants other than church staff ministers (ie. soloists, instrumentalists 
and sound personnel) should be compensated directly at the time of the service 
according to the following fee schedule:  Musicians other than church staff: $100.  
(Checks should not be written to the church.) 

 The Bereavement Committee must receive from the family an estimate of the 
number of persons who will attend the Bereavement Luncheon, held at the church 
on the same day as the funeral service.  (Bereavement Committee leaders will 
contact the family to obtain a number.  Our Bereavement dining area will 
accommodate up to 35 persons.) 
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APPENDIX A 

The Funeral Service 

 

The Christian funeral serves three purposes: to affirm the belief in Christ’s victory over 
death, to commend the deceased to God’s mercy, and to comfort the survivors.  These 
principles are enacted by the rituals of prayer, scripture reading, witness, proclamation, 
and music, which authentically reflect the character and tradition of this congregation. 
Below is a suggested order of service. 
 

Prelude Music (an instrumental medley of hymns) 
 

Music, especially hymn texts that speak to the death and resurrection of Christ, 
the hope of eternal life for the believer, and words of comfort for the bereaved 
can be offered in three ways: congregational singing, vocal solos or instrumental 
arrangements for organ or piano.  Other musical instruments may be employed 
in consultation with the music minister. 

 

Greeting/Call to Worship 
 

Responsive Psalm (scriptural words of comfort) 
 

Scripture, prayers, and affirmations of faith can be offered by the officiating 
minister, a family member, or as a responsive congregational litany. 

 

Hymn (congregational, solo, instrumental) 
 

Witness 
 

Testimony to the Christian faith and personal character of the deceased is best 
presented by the officiating minister after conversation with family members.  If 
additional testimony is offered, it should be (1) brief, (2) offered in the 
appropriate spirit of the occasion and setting, and (3) arranged in collaboration 
with, and at the discretion of, the officiating minister.  Personal stories by family 
and friends are better shared in less formal gatherings. 

 

Hymn (congregational, solo, instrumental) 
 

Meditation (delivered by the officiating minister) 
 

The Lord’s Prayer (spoken or sung by soloist or congregation) 
or Profession of Faith (Nicene or Apostles’ Creed, Psalm 23, Romans 8) 

 

Benediction  
 

Recessional Music 
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Examples of Responsive Readings of Scripture, Prayer, and Professions of Faith: 
 

We believe there is no condemnation 
for those who are in Christ Jesus;  
for we know that all things work together for good  
for those who love God, 
who are called according to God’s purpose. 
We are convinced that neither death, nor life, nor angels, nor rulers, 
nor things present, nor things to come,  
nor powers, nor height, nor depth, 
nor anything else in all creation, 
will be able to separate us from the love of God 
in Christ Jesus our Lord.   —Romans 8.1, 28, 38-39 

 
 

God saves the world through Jesus. 
Those who call on that name will have life. 
Christ’s hand reaches out beyond those who say “Lord” 
to the infants who live in the atmosphere of faith  
even to the farthest stars and planets of all creation. 
The boundaries of God’s love are not known; 
the Spirit works at the ends of the world 
before the church has there spoken a world. 
God will new the world through Jesus, 
who will put all unrighteousness out, 
purify the works of human hands, 
and perfect their fellowship in divine love. 
Christ will wipe away every tear; death shall be no more. 
There will be a new heaven and a new earth, 
and all creation will be filled with God’s glory.   —Our Song of Hope 

 
Eternal God, shepherd of your people, 
we feel the fleeting passage of life,  
and we know how fragile is our existence 
on this tiny planet amid the spinning galaxies. 
We confess with the prophet:  
“All flesh is grass, and all its glory is like the flowers of the field. 
The grass withers and the flowers fall . . .” 
Yet we also confess: “The word of our God stands forever.” 
Teach us to number our days, 
that we may gain a heart of wisdom. 
 

We look to you as frightened children look to their mother, 
for you alone can comfort us. 
Have mercy on us, O God. 
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See our tears and hear our cries 
and lead us all, as pilgrims, 
through this valley of death’s shadow 
into the light of the resurrection 
of Jesus Christ, your Son, our Lord.  Amen.  —Based on Psalm 90.12; Isaiah 40.6-8 

 

Suggested Scripture Readings 
 

Old Testament 
 

Job 19.23-27   I know that my redeemer lives 
Isaiah 25. 6-9   God will swallow up death forever 
Isaiah 26. 1-4, 19  God will keep them in peace 
Isaiah 40.1-11, 28-31  Comfort my people 
Isaiah 40.28-31   Those who wait for the Lord shall renew their strength 
Isaiah 43.1-3a, 18-19, 25 When you pass through the waters, I will be with you 
Isaiah 44.6-8   I am the first and the last 
Isaiah 55.1-3, 6-13  Ho, everyone who thirsts 
Isaiah 61. 1-4, 10-11  The spirit of the Lord is upon me 
Isaiah 65.17-25   I create new heavens and a new earth 
Lamentations 3.19-26  The Lord’s steadfast love 
Daniel 12.1-3   Many of those who sleep in the dust shall awake 
Joel 2.12-13, 23-24, 26  Return to the Lord with all your heart 

 

Psalms (especially suited for responsive readings) 
 

Psalm 16.5-11   The Lord is my chosen portion 
Psalm 23    The Lord is my shepherd 
Psalm 27.1, 4-9, 13-14  The Lord is my light and my salvation 
Psalm 39.4-5, 12   Lord, let me know my end 
Psalm 42.1-6a   As a deer longs for flowing streams 
Psalm 43    Give judgment for me, O God 
Psalm 46.1-5, 10-11  A very present help in trouble 
Psalm 90.1-10, 12  Teach us to number our days 
Psalm 91    The one who dwells in the shelter of the Most High 
Psalm 103   Bless the Lord, O my soul 
Psalm 106.1-5   O give thanks to the Lord 
Psalm 116.1-9, 15  The Lord has heard my voice 
Psalm 118   Open the gates of righteousness 
Psalm 121   I lift up my eyes to the hills 
Psalm 130   Out of the depths I cry to the Lord 
Psalm 139.1-12   Where shall I go from you spirit? 
Psalm 145   I will extol you, O God my King 
Psalm 146    Hallelujah! Praise the Lord, O my soul 
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Epistles 
 

Romans 5.1-11   Hope does not disappoint 
Romans 6. 3-9   Baptized into Christ’s death, raised to live with him 
Romans 8.14-23, 35-39  Nothing can separate us from the love of God 
Romans 14.7-9, 10b-12  Whether we live or die, we are the Lord’s 
I Corinthians 15.3-8, 12-20a Christ raised from the dead 
I Corinthians 15.20ff  Death is swallowed in victory 
II Corinthians 4.16-5.10 We shall all be changed 
Ephesians 1.11-2.1, 4-10 Saved by grace through faith 
Philippians 3.7-11  Knowing him and the power of his resurrection 
Philippians 3.20-21  Our citizenship is in heaven 
Colossians 3.1-17  Set your minds on the things that are above 
I Thessalonians 4.13-18  The comfort of Christ’s coming 
II Timothy 2.8-13  If we died with him, we shall also live with him 
Hebrews 2.14-18  Christ was tested in every way 
Hebrews 11   Faith, the pilgrimage, the cloud of witnesses 
I Peter 1.3-9   Without seeing Christ, you love him 
I John 3.1-3   We are children of God 
Revelation 7.2-3, 9-17  These are they who have come out of the great tribulation 
Revelation 14.13  Rest for the saints 
Revelation 21   A new heaven and a new earth  
Revelation 22.1-5  The Lord God will be their light 
 

Gospels 
 

Matthew 5.1-12a  Beatitudes 
Matthew 11.25-30  Hidden from the wise, revealed to infants 
Matthew 25.1-13  Wise and foolish bridesmaids 
Matthew 25.31-46  The Last Judgment 
Luke 7.11-17   Jesus raises the son of the widow of Nain 
Luke 23.33, 39-43  Today you will be with me in Paradise 
John 3.16-21   God so loved the world 
John 5.24-29   Whoever hears and believes has eternal life 
John 6.37-40   Anyone who comes to me I will never drive away 
John 6.47-58   Whoever believes in me has eternal life 
John 11.17-27   I am the resurrection and the life 
John 11.38-44   Lazarus raised from the dead 
John 14.1-6, 25-27  Let not your hearts be troubled 
 

Hymns 
 

A selection of appropriate hymns from the First Baptist Church Hymnal can be                                           
found in the back of the manual following APPENDIX B 
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APPENDIX B 

The Funeral Plan  

A copy of this completed form may be placed on file in the Minister’s office. 

 

Date prepared/revised_________________________________________________________ 

 

Name________________________________________________________________________ 

 

Contact: phone_______________________________e-mail____________________________ 

 

Primary contact person (other than yourself)______________________________________ 

     

 phone ______________________________  e-mail___________________________ 

 

Type of Service:    Funeral (before burial)  ______       Memorial (after burial)  ______ 

 

Service Location:    Sanctuary _____      Chapel _____ 

 

Officiating Minister: _________________________________________________ 

 

Assisting Minister (if any): __________________________________________________ 

 

Suggested scripture passages: 

     Leave to Officiating Minister’s discretion  ______(√) 

 

________________________________________________    

 

 ________________________________________________  

 

 ________________________________________________   

              



 12 

Musical Selections 

     Leave to Staff Musicians’ discretion  ______(√) 

     

       Circle preferred type:  Congregational (C)    Instrumental (I)    Vocal Solo (S) 
 

 Title                    type 

  

________________________________________________   (C)     (I)    (S) 

 

 ________________________________________________  (C)     (I)    (S) 

 

 ________________________________________________  (C)     (I)    (S) 

 

 ________________________________________________  (C)     (I)    (S) 

 

 ________________________________________________  (C)     (I)    (S)  

 

 ________________________________________________  (C)     (I)    (S) 

 

 ________________________________________________  (C)     (I)    (S) 

 

 ________________________________________________  (C)     (I)    (S) 

 

Preferred Vocal Soloist ___________________________________________ 

 

Use Casket Pall _____(√) 

 

Other Requests________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 


